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CITY OF BROOKSVILLE 
REGULAR CITY COUNCIL MEETING 

& 
CRA MEETING 

COUNCIL CHAMBERS 
201 HOWELL AVENUE 

BROOKSVILLE, FL  34601 
 

AGENDA 
September 15, 2014 7:00 P.M. 
 
A. CALL TO ORDER  
 
B. INVOCATION AND PLEDGE OF ALLEGIANCE 
 
C. PRESENTATION & REQUESTS FOR WAIVERS 
 
 1. Fee Waiver Policy 3-2012 

Consideration of  amendment to the Fee Waiver Policy. 
 

Presentation: City Manager 
Recommendation: Approval of  Amendment 
Attachments: Memo from City Manager dated 

9/10/14; Policy 
 

 2. Bluesapalooza Music Festival Fee Waiver Request 
Consideration of  request for fee waiver in the amount of  $351.20 for the event 
scheduled for September 20, 2014. 
 

Presentation: Event Organizer    
Recommendation: Direction to Staff   
Attachments: Memo from City Clerk dated 09/10/14, 

E-mail Request for Waiver, Street Closure 
Permit and Map, Fee Waiver Spreadsheet, 
Budget Amendment Form 

 
 3. Veteran’s Appreciation Parade Fee Waiver Request 

Consideration of  request for fee waiver in the amount of  $413.08 for the annual 
Veteran’s Appreciation Parade scheduled for November 8, 2014. 
 

Presentation: Event Organizer    
Recommendation: Direction to Staff   
Attachments: Memo from City Clerk dated 09/10/14, 

E-mail from Hernando County Risk 
Mgmt. Coordinator dated 08/11/14, 
Street Closure Permit and Map 
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D. CERTIFICATES, PROCLAMATIONS AND PRESENTATIONS 
 

1. Constitution Week Proclamation 
Proclamation in honor of  the 59th Annual Constitution Week to be presented to 
representatives of  the Daughters of  the American Revolution. 

 
Presentation:  Mayor    
Attachment:  Proclamation 

 
 2. Charter Ballot Amendment 

Update on the Charter Ballot Amendment issue. 
 

Presentation:  City Attorney  
 
E. CITIZEN INPUT 
 
F. CONSENT AGENDA 
  

1. Revised FDOT Traffic Signal Maintenance and Compensation Agreement 
Consideration of  revised agreement effective July 1, 2014 through June 30, 2015. 
 

2. Rising Sun Bistro & Market Special Revocable License Agreement 
Consideration of  Special Revocable License Agreement with owners of  Rising Sun 
Bistro & Market, for use of  sidewalk in front of  the business located at 10 S. Main St. 
and adjacent building (Patricia’s Boutique) for  placement of  tables and chairs for a 10-
year term, with automatic 5 year renewal terms. 
 

3. Hernando Youth League (HYL) Agreement 
  Consideration of  the continuance of  the user agreement with HYL for a 1-year term 
  through October 3, 2015. 
 
 4. Employee Healthcare Benefit Coverage Renewals 

Consideration for renewal of  employee healthcare benefit insurance coverage for 
 FY2015. 

 
 5. Interlocal Agreement - Technology Services 

 Consideration for revised interlocal agreement with Hernando County Board of  
County Commissioners for Technology Services. 

 
     CONSENT AGENDA APPROVAL (√) 

 
Recommendation: Approval of  Consent Agenda 
Action: Motion to Approve 
Attachments: 1) Memo from Director of  Public Works 

dated 08/25/14, Agreement, Bid 
Certification Form; 3) Memo from City 
Planner dated 09/15/14; 4) Memo from 
Memo from Human Resources Specialist 
dated 09/04/14; 5) Memo from City 
Manager dated 09/11/14, Agreement 
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G. PUBLIC HEARING 

• Entry of  Proof  of  Publication into the Record 
 
 1.  Resolution No. 2014-15 - Penny for Projects Initiatives 

Consideration of  a resolution establishing an initial list of  City projects pertaining to 
the shared distribution and use of  the one-cent local government infrastructure surtax. 
 

Presentation: Director of  Community Development   
Recommendation: Approval of  Resolution No. 2014-15 

upon roll-call-vote following public input 
Attachments: Memo from Director of  Community 

Development 09/08/14, Proposed 
Resolution, Summary Worksheet for 
each Project, Hernando County 
Ordinance No. 2014-15, Three-Party 
Interlocal Agreement 

 
 2. Ordinance No. 841 - Budget Amendment for Fiscal Year 2015 

 Consideration of  an Ordinance to amend the current year, Fiscal Year 2015 budget in 
order to close Special Revenue Funds due to their non-compliance with GASB 54 
criteria. [First Reading 08/18/14] 

 
Presentation: Assistant Finance Director 
Recommendation: Approval of  Ordinance upon second 

reading upon roll-call vote 
Attachments: Memo from Assistant Finance Director 

dated 09/02/14, Ordinance No. 841 
 

H. REGULAR AGENDA 
 

1. Resolution No. 2014-14 – Florida Department of  Transportation (FDOT) – 
Annual Veteran’s Appreciation Parade Route. 
Consideration of  approval of  Resolution supporting the Annual Veteran’s Appreciation 
Parade route and closing of  State Road 50/Jefferson Street and U.S. Highway 41/Broad 
Street on November 8, 2014. 

 
Presentation: City Clerk 
Recommendation: Approval of  Resolution No. 2014-14 

upon roll-call-vote  
Attachments: Memo from City Clerk dated 09/04/14, 

Proposed Resolution, State of  Florida 
Road Closure Application 

  
I. ADJOURN TO COMMUNITY REDEVELOPMENT AGENCY MEETING 
 
J. RECONVENE REGULAR COUNCIL MEET ING  
 
K. CITIZEN INPUT 
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L. ITEMS BY COUNCIL 
 
M. ADJOURNMENT 

 
CORRESPONDENCE TO NOTE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In accordance with the Americans with Disabilities Act, persons with disabilities needing a special accommodation to 
participate in this proceeding should contact the City Clerk’s office 48 hours in advance of  the meeting at (352) 540-3853.  
Meeting agendas and supporting documentation are available from the City Clerk’s office and on line at 
www.cityofbrooksville.us.    
 
Any person desiring to appeal any decision with respect to any matter considered at this meeting,  may need a record of  the 
proceedings including the testimony and evidence upon which the appeal is to be based, and therefore must make 
arrangements for a court reporter to ensure that a verbatim record of  the proceedings is made.  
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Bid Sheet

Item Description Quantity Units Unit Price Total
1 Trailblazer Signs 6 ea
2 Vehicular Signs 11 ea
3 Parking Signs 9 ea
4 Trail Signs 2 ea

Sub-Total, Wayfinding Signage

Item Description Quantity Units Unit Price Total
5 Vertical Monuments 6 ea

Sub-Total, Optional Add-On "A"

Item Description Quanity Units Unit Price Total
6 Monuments (match existing) 5 ea

Sub-Total, Optional Add-On "B"

TOTAL, PROJECT

Design and Installation of Wayfindng Signage

Design and Installation of CRA Gateway Monuments

Design and Installation of Area Gateway Monuments

Base Bid

Optional Add-on "A"

Optional Add-On "B"

Notes 
1.	 Bids will be evaluated on Base Bid price.  The City may engage the chosen contractor in Optional Add-on work at their 

discretion.
2.	 The successful bidder shall submit a detailed graphic schedule to the City showing phases of production and installation 

no later than five (5) days upon signing the contract.



Signage Design Manualiv

This page was intentionally left blank



City of Brooksville 1

I.  Introduction

The purpose of this Signage Design Manual is to provide 
standards for wayfinding elements in order to establish a 
consistent and controlled look ahead program within the 
City of Brooksville Community Redevelopment Area.  Use 
of consistent design, color, materials, logo, typography and 
size will enhance the visual environment and create a sense 
of place for residents and an easily understood directional 
system for visitors.  It is a planning device to be used over 
time as funding becomes available for implementation and 
as improvements are initiated and contains the design intent 
of each wayfinding elements.
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II.  Design Intent Drawings

The standards in this Signage Design Manual do not stand 
alone – they must be supplemented with the fabricator’s 
construction drawings in order to correctly manufacture and 
install signs within the City.

This Manual provides design intent drawings, for the sole 
purpose of illustrating the ideas, designs, arrangements and 
plans for the wayfinding program.  They are not intended 
for construction purposes.

The resulting working drawings, shop drawings and 
contract documents including permit documents are the sole 
responsibility of the contractor in every respect.
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III.  Sign Placement

Following are general guidelines for placement of wayfinding 
signage as viewed when approaching the sign.

For all signs, mounting location should be carefully considered 
so that viewing is not obstructed by other signs, utility lines, 
trees or structures.  In some cases, it may be necessary to 
remove and/or consolidate information presented by other 
signs, and will be subject to the approval of the City of 
Brooksville Public Works Department and FDOT.

Where a new sign is replacing an older sign that duplicates 
information or does not comply with the standards in this 
Manual, the entire sign assembly should be removed and 
replaced.  Old sign posts should be removed and replaced 
with the new custom posts, and will be subject to the approval 
of the City of Brooksville Public Works Department.

Vehicular Area Signage
Signs must be placed within the driver’s immediate cone of 
vision so that they do not have to turn their head significantly 
to see the sign.

•	 The sign face should be perpendicular to the approaching 
driver.  It will be overlooked if it is parallel to the road.

•	 Signs should not overhang into the roadway.  Maintain a 
minimum distance of two-feet from the edge of the sign 
panel to the face of curb.

•	 Signs should be placed on the right side of the road 
wherever possible.  Drivers are conditioned to look to 
the right side of the road for signs with information.

•	 Signs that direct drivers to turn must be placed well 
enough in advance of an intersection in order to allow 
for reaction time to slow down and turn.

Pedestrian Area Signage
•	 Signs should be placed within a visible area along the 

path of travel.  Signs should be located so they do 
not interfere with pedestrian traffic, nor should they 
block important roadway signage or obstruct views of 
roadway traffic.

•	 Signs may be designed to mount to existing structures or 
to custom supports/posts.

For all signs, the mounting location should be carefully 
considered so that viewing is not obstructed by other signs, 
trees or structures.  Wayfinding signs shall be installed in a 
manner that will not obstruct the view of standard highway 
signs by approaching motorists.  In some cases, it may 
be necessary to remove and/or consolidate information 
presented on other signs, and it will therefore be subject 
to approval of the City.  Where a new sign is replacing an 
older sign, the entire sign assembly should be replaced.

In most cases, posting or combining other signs on the 
wayfinding assemblies specified in this document is 
discouraged.  The assembly should consist only of wayfinding 
signs to maintain the aesthetic appearance of the signage 
system.

If wayfinidng signs are to be mounted on an existing structure 
or pole, approval from the owner of said structure or pole 
shall be required.
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IV.  Definitions

Documents
Documents refers to the drawings, specifications, sign 
placement and message schedule, including all addendum 
and modifications incorporated therein before their 
execution.  When applicable, additional elements provided 
by the City shall also become part of the contract documents.  
Electronic copies of design files will be available from the 
City.

Signage Contractor/Fabricator
Refers to the group(s) designated as such in an Agreement 
with the City of Brooksville, and shall apply to any such 
group(s) under contractual obligation to perform any 
fabrication, installation, finishing, printing or other work 
related to the signs and graphics, as referenced within this 
Manual.

Work
As employed herein, includes any material, equipment, 
construction, labor, installation, service, and warranties 
required to complete the fabrication prescribed in this 
Manual and the contract documents.
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V.  General Conditions

Quality Assurance
The signage contractor shall be responsible for the quality 
of materials and workmanship required for the execution 
of this contract including the materials and workmanship of 
any firms or individuals who act as his subcontractors.  It is 
intended that the work described in these documents be of 
sound, quality construction.  The contractor shall be solely 
responsible for the inclusion of adequate amounts to cover 
installation of all items indicated, described and/or implied.

Commencement
The work described in these documents shall only begin 
when a City-authorized written contract has been issued to 
the signage contractor with instructions to proceed, provided 
other requirements have been met.

Graphics
Artwork has been provided in these documents for spacing 
provisions and illustrative intent only.  The signage contractor 
will produce graphics for all symbols and lettering, and 
will submit to the City for review and approval prior to 
fabrication.

Design Responsibility
The graphic design requirements shown by the details on 
the sign type drawings in these documents are for design 
intent only and intended to establish basic dimensions, lines 
and appearance.  Within these limitations, the signage 
contractor is responsible for fabrication of the entire system, 
and to make whatever modifications of, and additions to the 
details and specifications as may be required.  Maintain the 
visual design concept as shown, including the alignment of 
components, as accurately as possible.

Submittals
Prior to the installation of any sign, the fabricator shall 
provide a complete set of construction shop drawings and 
a scaled graphic layout of the sign, indicating typography 
and graphics, mounting location and size for City approval.  
Additionally, paint and other materials samples should be 
submitted for approval prior to fabrication.

By the submission and approval of shop drawings and 
samples, the signage contractor thereby represents that he 
has determined and verified all field measurements and 
conditions, field construction criteria, materials, catalogue 
numbers and similar data or will do so, and that he has 
checked and coordinated each shop drawing and sample 
with the requirements of the work, the contract documents, 
and required permitting authorities.

Protection and Handling of 
Products
Store all graphic items under cover and off the ground.  
Handle in such a manner that protects surfaces and prevents 
damage during storage, installation and throughout 
remaining construction.  Protect exposed finishes by covering 
with adhesive paper or other suitable covering where 
adhesive is not appropriate for finish material.  Apply 
covering prior to shipment from the fabricating or finishing 
shop.  Covering shall not adversely affect finish.  Remove 
protective coverings when there is no longer any danger of 
damage to the graphics work from other site work yet to be 
performed.

Shipping and Transportation
Signage contractor will be responsible for proper shipping 
and transportation of all signage to the job site and will 
specify whether it will be common carrier or on his own 
trucks.  Contractor shall be liable for all damage incurred 
during shipping and loss of time in the installation schedule.

Storage of Equipment
Space for storage of materials prior to installation shall be 
coordinated with the City.  The signage contractor must give 
advance notice of deliveries and space requirements so that 
proper provisions may be made.  If deliveries are to be 
made to the premise at times other than normal working 
hours, the contractor shall be required to reimburse the City 
for any overtime costs incurred by the City.
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Samples
Submit two (2) 3” x 3” samples to the City of each color and 
finish of exposed materials and accessories to be used in the 
project.

Copy Layouts
Copy layouts are to be provided for each sign type.  Submit 
full-scale drawings of typical sign faces showing copy layout.  
Half-scale drawings will be sufficient for sign faces 40” x 
40” or larger.  For multiple message sign types, a typical of 
each variation to the original should be submitted.

Manufacturer’s Data
Submit one (1) copy of the manufacturer’s printed 
specifications, anchorage details and installation, and 
maintenance instructions for products to be used in the 
fabrication of signs and graphics work.

Substitutions
Any substitutions requested after the award of the contract 
will be considered under these cases:

•	 When the specified product is not available

•	 When a certain product or process is specified, a warranty 
of performance is required, and, in the judgment of the 
signage contractor, the specified product or process will 
not produce the desired results

•	 When such substitution is in the best interest of the City

State Highways
Wayfinding signage that is to be located on roadways under 
State jurisdiction shall conform to FDOT criteria, in particular, 
subsection 14-51.051 and 14-51.052, F.A.C.

Banners located on roadways under State jurisdiction shall 
be permitted through the appropriate FDOT maintenance 
office.  Signage contractor shall be responsible for all 
FDOT submittals and shall comply with section 2.36.4 
(Implementation Process) of the Traffic Engineering Manual.
 

V.  General Conditions
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VI. Finishes

All surfaces shall be thoroughly cleaned and free from 
dust, dirt, rust, scale, mill scale, oil, greasy materials or 
residue from cleaning.  All coatings shall be applied in strict 
accordance with the manufacturer’s recommendations.  All 
paint products shall conform to local codes.  All finishes 
shall present a uniform opaque color appearance unless 
specifically indicated otherwise.

All applications of color/coatings are to be equal and of 
consistent cover with no streaking, spotting, gradation or 
other variations within and from each similar application.

Contractor shall utilize materials, coatings and processes 
to minimize as much as possible any noticeable fading of 
pigmented coatings.

All painted sign surfaces shall have Matthews Paint Company 
6178SP High Performance Clear Coat high gloss clear or City 
approved equal or better which offers outstanding graffiti 
resistance and produces an unsurpassed hard, durable finish 
with excellent gloss, scratch and chemical resistance.

Painted finishes shall be as follows:

a.  Ferrous Surfaces
Using Matthews paint products or City approved equal 
or better, finish with 1 coat 74-734 and 74-735 Metal 
Pretreat @ .25 mils DFT, 1 coat Matthews Acrylic 
Polyurethane 1 mil DFT (min).  Observe designer’s 
specification regarding specularity (matte to gloss).

b.  Aluminum
Using Matthews paint products or City approved equal 
or better, finish with 1 coat 74-734 and 74-735 Metal 
Pretreat @ .25 mils DFT or 1 coat 74-793 Spray Bond 
@ .15 to .25 mils DFT and 1 coat Matthews Acrylic 
Polyurethane 1 mil DFT (min).

c.  Plastic Surfaces
All plastic to be paint finished according to paint 
manufacturer’s specifications.
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Aluminum Sheet
Provide aluminum sheet of alloy and temper recommended 
by the aluminum producer or finisher for the type of use 
and finish indicated and with not less than the strength and 
durability properties specified in ASTM B109 for 5005-H15.

Aluminum Extrusions
Provide aluminum extrusions of alloy and temper 
recommended by the aluminum producer or finisher for the 
type of use and finish indicated and with not less than the 
strength and durability properties specified in ASTM B221 
for 6063-T5.

Structural Steel
Provide internal structural steel as required to meet the 
requirements of the permanent installation.

Fasteners
Unless otherwise indicated, provide fasteners fabricated 
from metals that are non-corrosive to either the signage 
materials or the mounting surface.

Vinyl Machine-Cut Copy
Vinyl machine-cut copy shall be 3M ScotchCal brand film or 
approved equal.

Paint
Paint shall be the highest grade for best ultraviolet light 
resistance, weatherability and overall longevity of finish 
and color.  Where possible, use water-based, 100% solids, 
high-performance acrylic instead of solvent-based paints.  
If solvent-based paints are used, use products that are low 
VOC and <1% aromatic hydrocarbons by weight.  Paint 
shall have a written warranty against premature fading and 
be approved by the City of Brooksville prior to construction.

VII. Materials
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VIII. Fabrication

Shop fabrication and tolerances shall conform to the standards 
of the industry.  All items shall be shop fabricated as much 
as practicable.  High quality professional workmanship shall 
be performed.  Materials shall be attached with sufficient 
strength, number and spacing to prevent failure until 
materials joined are broken or permanently deformed.  All 
work shall be fabricated to be truly straight, plumb, level 
and square and to sizes, shapes and profiles indicated on 
the approved shop drawings.

Shop Assembly
Preassemble items in shop to greatest extent possible to 
minimize field splicing and assembly.  Disassemble units only 
as necessary for shipping and/or handling limitations.  All 
disassembled parts shall be clearly marked for reassembly 
and coordinated installation.

Welding
All welding procedures shall conform to applicable AWS 
specifications.  All welds shall develop capacity of members 
being joined unless specific length or extent is noted on 
the drawings.  The type of alloy filler material metal and 
electrodes used shall be that which is recommended by the 
producer of the metal to be welded, and as required for 
color match, strength and compatibility in the fabricated 
items.  Joints shall be fastened flush to conceal reinforcement 
or welded where thickness of section permits.  Contact 
surfaces of connected members shall to ground true.  Parts 
shall be assembled so that joints will be tight and practically 
unnoticeable, without use of filling compound.

Flatness of Panels
Panels shall show no visual distortion when viewed in installed 
position.  All panel faces shall be of such flatness that when 
measured, the maximum slope of the surface at point, 
measured along the nominal plane of the surface, shall not 
exceed 1.0%.  Any panel not meeting these requirements is 
subject to rejection by the City.

Wind Loading
Signs and structures shall be designed to withstand wind 
pressure loadings on all exposed units, acting in all directions, 
per requirements of the Florida Building Code or applicable 

FDOT or local codes, whichever is greater.  Standard and 
approved methods of fabrication will be required by the 
City.  Any structural element shall be reviewed and approval 
stamped by a structural engineer licensed to practice in the 
State of Florida.

Thermal Movement
Design, fabricate and install component parts to provide for 
expansion and contraction over a temperature range for 
the material of 150 degrees Fahrenheit without buckling, 
joint failure, undue stress on members or anchors and other 
detrimental effects.

Castings
Castings shall have a fine, even texture and shall be 
unwarped and sound.  Lines and meters shall be sharp, 
arises unbroken, profiles accurate and ornamentation true 
to pattern.  Plane surfaces shall be smooth.  Ornamentation 
shall not have excess material or imperfections that obscure 
design or require undercutting to restore detail.  Filed or cut 
areas shall have texture restored.

Corrosion Protection
Coat concealed metal surfaces that will be in direct contact 
with concrete, masonry, wood or dissimilar metals with a 
heavy coat of bituminous paint.  Do not extend coating onto 
exposed surfaces.

Other
Holes for bolts and screws shall be drilled.  Parts to receive 
hardware shall be countersunk.  Fasteners shall be of basic 
metal and alloy, matching finished color and texture as the 
metal being fastened, unless otherwise indicated.  Exposed 
ends and edges shall be milled smooth, with corners slightly 
rounded.  Joints exposed to weather shall be formed to 
exclude water.

Form work to the required shape and sizes, with true curves, 
lines and angles.  Provide necessary lugs and brackets 
for assembly of units.  Use concealed fasteners wherever 
possible.  Plates for mounting hardware shall be welded in 
place.
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The installation of fixed wayfinding material shall be under 
the general direction of the City in accordance with the 
specifications and layout drawings.

Preparation
Coordinate setting drawings, diagrams, templates, 
instructions and directions for the installation of items having 
integral anchors that are to be embedded in concrete or 
masonry construction.  Coordinate delivery of such items to 
applicable contractor for installation.

Delivery
Unless indicated to the contrary, items of loose material shall 
be delivered, uncrated, assembled, set in proper place and 
installed ready for use, free from breakage, blemishes or 
other defects.

Inspection
Examine the substrate and the conditions under which the 
materials are to be installed.  Do not proceed with the work 
until unsatisfactory conditions detrimental to the timely and 
proper completion of work have been corrected.

Anchors and Inserts
Furnish inserts and anchoring devices that must be set 
in concrete or built into masonry for installation of this 
work.  Provide toothed steel or lead shield expansion bolt 
devices for drilled-in-place anchors and inserts for exterior 
installation.  Provide units with exposed surfaces matching 
the texture and finish of metal item anchored.  Pole bases 
for FDOT roadways shall be mounted on slip bases (break 
away).

Cutting, Fitting and Placement
Perform all cutting, drilling and fitting required for installation.  
Set the work accurately in location, alignment and elevation 
plumb, level and true, measured from established lines and 
levels.  Provide temporary bracing or anchors as required.

Form tight joints with exposed connection accurately fitted 
with uniform reveals and spaces for sealants and joint 

IX. Installation

fillers.  Where cutting, welding and grinding are required 
for proper fitting and jointing of the work, restore finishes to 
eliminate any evidence of such corrective work.

Do not cut or abrade finishes that cannot be completely 
restored in the field.  Return items with such finishes to the shop 
for required alterations, followed by complete refinishing or 
provide new units at the contractor’s option.

Erection
All surfaces shall be covered with protective cover non-
deleterious to finish for protection until final installation or 
erection.  Complete all connections in proper alignment 
and tighten bolts securely.  Leveling is to be done only by 
instruments; measuring equal distances from existing building 
surfaces will not be acceptable as a basis of level and/or 
plumb.  After erection, all surfaces marred during erection 
and exposed bolts, bolt heads, etc. shall be retouched with 
the same paint or finish used previously.

Restore protective coverings that have been damaged during 
shipment or installation of the work.  Remove protection 
when requested for inspection of finishes and replace upon 
completion of inspection.  Retain protective coverings intact 
and remove simultaneously from similar finished items to 
preclude non-uniform oxidation and discoloration.  Remove 
protective coverings only when there is no possibility of 
damage from other work yet to be performed at the same 
location.

Electrical
The contractor is responsible for connecting to power sources 
contained within or upon signage posts, including any 
extension of power distribution lines. 

Damage
The contractor shall be responsible for any damage caused 
to building, site and adjacent objects or elements during 
installation.
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Cleaning of Premises
The contractor shall use special care in the disposition of 
excess materials and rubbish.  Rubbish shall not be allowed to 
accumulate but shall be consistently collected and removed 
at the completion of work, on a daily basis.

Storage for paint materials, preparation and mixing, shall 
be in a well-lit and ventilated central location but shall not 
be allowed on finished flooring.  Ample protection by means 
of drop cloths or layers of paper must be provided for 
existing apparatus or parts of building.

Adequate safeguards shall be provided against fire by 
placing oils, rags and waste in self-closing metal receptacles 
and shall be removed from the work and storage areas at 
the end of each work shift.  Under no circumstances shall they 
be allowed to accumulate.

All items to be installed by the contractor shall be left in 
a clean and as-new condition.  Upon completion of the 
installation, clean all soiled surfaces and touch up all finishes 
in accordance with the manufacturer’s instructions.  All debris 
and packing material shall be removed and disposed of 
in a legal manner.  The protective masking of surfaces 
shall be removed by the contractor upon completion of the 
installation.  All excavation and site work shall be returned 
to its original grade configuration after contract items are 
installed.

IX. Installation
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X. Warranties & Maintenance

All units shall be warranted in writing by the contractor for a 
period of no less than three (3) years from the date of the 
City of Brooksville acceptance.  There shall be:

•  No delamination of any portion of an object including 
vinyl graphics and copy.

•  No cupping, warping or dishing.

•  No bubbling, crazing, chalking, rusting or other 
disintegration of surfaces, messages or edge finishes.

•  No corrosion of the fasteners.

•  No movement of objects from their foundations.  The 
objects must remain true and plumb on their foundations, 
except when obvious post-installation external damage has 
occurred.

•  No fading of the colors when matched against a sample 
of the original color and material.

The contractor shall provide to the City of Brooksville three 
(3) copies each of the complete finish/component care 
instructions as specified by the manufacturer for on-going 
cosmetic cleaning and maintenance. 
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XI. Permits

Securing and paying for all permits required by governmental 
agencies is the responsibility of the contractor.  Inspections 
and tests necessary for the construction and placement of all 
work required by the applicable governing agencies is by 
the contractor.
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XII. Graphic Standards

The sign graphics shall utilize the font Centaur MT Bold.  
Alternate font is Trajan Pro.  No other alternate typefaces 
shall be used.  The typography shall never be distorted to 
fit within a particular size or format.  Letter spacing shall 
always comply with examples shown in this manual.  Arrow 
symbols used on the message panels shall always match the 
proportion of the symbol indicated.  The arrow symbol shall 
never be distorted to fit within a particular size or format.

The fabricator must submit a full alphabet of 1” letters and 
numerals for approval.

For maximum legibility, upper and lower case letters are used 
on directional signage throughout the system.  Information 
presented in this format is read and comprehended faster 
than information presented in all upper-case letters.  It is 
important that the typeface is maintained throughout the 
system and that no substitutions are used.

When measuring copy height, measure only the height of the 
capital letters to determine the overall copy height.  Some 
characters have an extended height beyond the average 
height of the letters.  The overall spacing of the typeface 
should be optimized at 60% with a minimum of 50% and 
a maximum of 70%.  In order to ease readability, all copy 

should be tracked out to 100/1000em.

Word spacing should be equal to the space occupied by the 
lowercase letter “o”.  In most cases the lowercase “o” will fit 
tightly between the ending and beginning of the two words 
being spaced.

Special consideration must be taken for any words beginning 
or ending with the letters f, j, k, r, t, v, w, y, since these 
characters have strokes that extend out from the main body 
of the form.  In order to attain visual balance between these 
words it may be necessary to tighten the kerning between 
these words.  When this condition exists on one of the words, 
adjustment should be made to that side of the break only.

By changing the space between certain letter combinations 
(kerning), visual gaps that disrupt uniform readability can 
be equalized for optimal visual balance and legibility.  The 
amount of kerning will depend on the letter pairing.  It is 
usually necessary to do at least minimal kerning to close any 
visual gaps between letter forms.  In order to ensure that 
the reader’s eye moves smoothly across lines of copy, visual 
letter spacing is important.

All letter forms shall be aligned to maintain a base line 

Gg Hh Ii Jj Kk Ll
Mm Nn Oo Pp Qq Rr
Ss Tt Uu Vv Ww Xx
Yy Zz

Aa Bb Cc Dd Ee Ff
Typography
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XII. Graphic Standards

parallel to the sign format.  Margins must be maintained as 
specified by type as shown within these drawings.

All vinyl cutting shall be executed in such a format that all 
edges and corners of finished letter forms are true and 
clean.  All cuts must adhere for a period of one year or will 
be replaced by the signage contractor free of charge.

Colors
The contractor shall submit to the City two identical sets of 
each color specified for approval prior to any painting.  
Sample swatches are to be produced on the substrate 
material of the final product.

The paint color (P-1) shall be Matthews Paint MP30132 “Jet 
Black”.

The vinyl color (V-1) shall be 3M Diamond Grade Reflective 
Vinyl “White”.

The vinyl color (V-2) shall be 3M Scotch Cal Vinyl “Black”.

The vinyl color (V-3) shall be 3M Scotch Cal Vinyl “Blue”.

Pictogram Symbols

Pictogram symbols should appear as white reversed out of 
a black (V-2) square graphics panel.

Hospital symbols should appear as white reversed out of a 
blue (V-3) square graphics panel.

i
Shopping Dining

Information Parking Restrooms

Trail

Park

Hospital

H
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XIII. Trailblazer Signs

This signage is located along major gateway roads and directs visitors toward general districts and destinations.  (Message 
shown is schematic only; see Section XVIII for individual sign message board layouts.)

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.
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XIII. Trailblazer Signs

Pole

Size:  6” dia.
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Footer:  FDOT approved breakaway footer		

Pole Cap

Product:  Acorn type finial
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Fastener:  Mechanically fasten to pole

Decorative Base				  
Product:  Clamp on, match base style of existing poles within 
CRA
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Fastener:  FDOT approved breakaway footer

Sign Panels

Material:  3/16” thick aluminum
Fabrication:  Square cut
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 
Fastener:  Mechanically fasten to pole

CITY OF BROOKSVILLE
2" square aluminum support.  Cut ends to match 

2 1/2" round rod & weld at joints (typ. of 2)

4" aluminum letters welded to curved base that fits 
over 2 1/2" round rod welded in place.  Center with 
panels.

3" ball finial (typ.)

2 1/2" round rod through pole as shown.  Weld at 
joints with pole (typ. of 2)

1 1/2" round rod.  Weld to 2 1/2" round rod

"B" logo done in Edwardian Script inside 
6" diameter border of  1 /4" thick aluminum

B

1/4" x 2 1/2" bolts (typ.)
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XIII. Trailblazer Signs

Logo						    
Material:  Aluminum					   
Color:  P-1 Black					   
							     

Symbols		
Application:  Vinyl
Color:  Refer to graphic standards
							     

Hardware

Application:  Paint all exposed attachments			 
Color:  P-1 Black

Arrows

Application:  Arrow cut out of vinyl field
Color:  V-1 Reflective White
								      

Text

Application:  Vinyl
Color:  V-1 Reflective White
							     

Red borders indicate graphic & text boundaries only & 
are not part of the sign

Left justify text

CITY OF BROOKSVILLE

B

Center arrow within space
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XIV. Vehicular Signs

This signage is located along major gateway roads and directs visitors toward general districts and destinations.  (Message 
shown is schematic only; see Section XVIII for individual sign message board layouts.)

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.
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Pole

Size:  5” dia.
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Footer:  FDOT approved breakaway footer		

Pole Cap

Product:  Acorn type finial
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces

Decorative Base					   
Product: Clamp on, match base style of existing poles within 
CRA

Material:  Aluminum
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 
Fastener:  Mechanically fasten to pole

Sign Panels						   
Material:  3/16” thick aluminum
Fabrication:  Square cut
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces

XIV. Vehicular Signs

2" square aluminum support.  Cut ends to 
match 2 1/2" round rod & weld at joints.  
(typ. of 2)

3" aluminum letters welded to curved 
base that fits over 2 1/2" round rod 
welded in place.  Center with panels.

3" ball finial (typ.)

2 1/2" round rod through pole as shown.  
Weld at joints with pole (typ. of 2)

1 1/2" round rod.  Weld to 2 1/2" round 
rod

"B" logo done in Edwardian Script inside 
6" diameter border of  1/4" thick 
aluminum

B

1/4" x 2 1/2" bolts (typ. of 2)

CITY OF BROOKSVILLE

Banner

Optional ball finial if banner 
removed (typ. of 2)

Single receptacle with 
weather-resistant cover
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Logo							     
Material:  Aluminum					   
Color:  P-1 Black					   
							     

Symbols		
Application:  Vinyl
Color:  Refer to graphic standards
							     

Hardware							     
Application:  Paint all exposed attachments			 
Color:  P-1 Black

Arrows

Application:  Arrow cut out of vinyl field
Color:  V-1 Reflective White
								      

Text

Application:  Vinyl
Color:  V-1 Reflective White
							     

XIV. Vehicular Signs

Red borders indicate graphic & text boundaries only & 
are not part of the sign

Left justify text

CITY OF BROOKSVILLE

B

Center arrow within space
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XV. Parking Signs

This signage is located at entrances to parking lots and provides information regarding the type of parking allowed.  
(Message shown is schematic only; see Section XVIII for individual sign message board layouts.)

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.
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Pole

Size:  4” dia.
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Footer:  FDOT approved breakaway footer		

Pole Cap

Product:  Acorn type finial
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Fastener:  Mechanically fasten to pole

Decorative Base					   
Product:  Clamp on, match base style of existing poles within 
CRA
Material:  Aluminum
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 
Fastener:  Mechanically fasten to pole

Sign Panels						   
Material:  1/8” thick aluminum
Fabrication:  Square cut
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 
Fastener:  Mechanically fasten to pole

XV. Parking Signs

CITY OF BROOKSVILLE

1 1/2" square aluminum support.  Cut ends to match 

1 1/2" round rod & weld at joints

1" aluminum letters welded to curved base that fits 
over 1 1/2" round rod welded in place.  Center with 
panels

2" ball finial (typ.)

1 1/2" round rod through pole as shown.  Weld at joints 
with pole

3/4" round rod.  Weld to 1 1/2" round rod

"B" logo done in Edwardian Script inside 3" diameter 
border of  1/4" thick aluminum

B

1/4" x 2 1/4" bolts (typ.)
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Logo							     
Material:  Aluminum					   
Color:  P-1 Black					   
							     

Symbols		
Application:  Vinyl
Color:  Refer to graphic standards
							     

Hardware							     
Application:  Paint all exposed attachments			 
Color:  P-1 Black

Arrows

Application:  Arrow cut out of vinyl field
Color:  V-1 Reflective White
							     

Text

Application:  Vinyl
Color:  V-1 Reflective White
							     

XV. Parking Signs

Red borders indicate graphic & text boundaries only & 
are not part of the sign

Left justify text

CITY OF BROOKSVILLE

B

Center arrow within space
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XVI. Trail Signs

This signage is located along the Good Neighbor Trail and directs users to locations within the downtown area.  (Message 
shown is schematic only; see Section XVIII for individual sign message board layouts.)

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.  
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Pole

Size:  3” dia.
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Footer:  FDOT approved breakaway footer		

Pole Cap

Product:  Acorn type finial
Material:  Aluminum					   
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat
Fastener:  Mechanically fasten to pole

XVI. Trail Signs

Decorative Base					   
Product:  Clamp on, match base style of existing poles 
within CRA

Material:  Aluminum
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 
Fastener:  Mechanically fasten to pole

Sign Panels						   
Material:  1/8” thick aluminum
Fabrication:  Square cut
Edges:  Smooth
Color:  P-1 Black					   
Surface:  Paint all exposed surfaces
Finish:  Topcoat and clearcoat			 

CITY OF BROOKSVILLE

1 1/2" square aluminum support.  Cut ends to match 

1 1/2" round rod & weld at joints

1" aluminum letters welded to curved base that fits 
over 1 1/2" round rod welded in place.  Center with 
panels

2" ball finial (typ.)

1 1/2" round rod through pole as shown.  Weld at joints 
with pole

3/4" round rod.  Weld to 1 1/2" round rod

"B" logo done in Edwardian Script inside 3" diameter 
border of  1/4" thick aluminum

1/4" x 2 1/4" bolts (typ.)

B

Double-sided panels
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Logo							     
Material:  Aluminum					   
Color:  P-1 Black					   
							     

Symbols		
Application:  Vinyl
Color:  Refer to graphic standards
							     

Hardware

Application:  Paint all exposed attachments			 
Color:  P-1 Black

Arrows

Application:  Arrow cut out of vinyl field
Color:  V-1 Reflective White
								      

Text

Application:  Vinyl
Color:  V-1 Reflective White
							     

XVI. Trail Signs

CITY OF BROOKSVILLE

B
Red borders indicate graphic & text boundaries only & 
are not part of the sign

Left justify text

Center arrows within space
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XVII. Banners

Banners will be required treatments on Vehicular Signs.  They may be permanent installations facilitating wayfinding or 
identifying the City or they may be temporary installations that promote a defined event or season.

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.  
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Notes	

1.	 Banner must be made of durable cloth, canvas,nylon or vinyl.

2.	 Appropriate wind vents, grommets or ties may be required on bottom hem to prevent excessive flapping or wind load.

3.	 Contractor shall provide the City with content design options to review and approve.

Remove pole finial, if 
present, & screw banner 
rod into main rod

6" stitched hem open on 
sides (typ. of 2)

Double-sided face

XVII. Banners
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XVIII. Monument Signs

This element is located along major gateway roads and announces the CRA.  (See “C” locations on Sign Placement map on 
page 33 and the Signage Location diagrams on pages 42-43 for monument locations.)

Note: Any and all construction details in this Manual are illustrations of design intent only.  Full construction details are to be completed by a qualified sign 
fabricator.  Any final construction details that require considerations of structural integrity are to be reviewed, approved and stamped by a structural 
engineer licensed to practice in the State of Florida.  
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XVIII. Monument Signs

Decorative Element

Brick veneer over CMU/precast

Pin-mounted 1/8" thick aluminum sign panel

Precast base

Red borders indicate graphic & text boundaries only & 
are not part of the sign

Center justify text

Lettering should be raised off the sign panel and pin 
mounted.  Match font for wayfinding signs.

Precast cap

Spread reinforced footing.  Provide engineering 
drawings and joint pattern for approval.

Inscribed border & logo painted black
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XIX. Signage Messaging

A-2

B-2

B-3

B-4
B-5

A-3

B-6

A-4

C-1

A-5

B-1

A-1

Gateway & Trailblazer Sign Key
N
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XIX. Signage Messaging
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XIX. Signage Messaging

Trailblazer Signage
(See Section XII for specific font and layout directions.)
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XIX. Signage Messaging

Vehicular Signage
(See Section XII for specific font and layout directions.)
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XIX. Signage Messaging

(See Section XII for specific font and layout directions.)
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Trail Signage

XIX. Signage Messaging

(See Section XII for specific font and layout directions.)



Signage Design Manual38

XIX. Signage Messaging

Parking Signage
(See Section XII for specific font and layout directions.)
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XX. Signage Locations

Trailblazer Signage
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XX. Signage Locations

Trailblazer Signage
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XX. Signage Locations

Trailblazer Signage
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XX. Signage Locations

Gateway Monument
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XX. Signage Locations

Gateway Monument



Signage Design Manual44

Gateway Monument

XX. Signage Locations
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Vehicular Signage
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XX. Signage Locations

Parking Signage
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XX. Signage Locations

Parking Signage
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XX. Signage Locations

Trail Signage
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XXI. Details

Breakaway support system per FDOT, direct burial, or other City 
approved method as appropriate for roadway

Concrete sidewalk, median, etc.

Provide bond breaker between adjacent concrete surfaces

Aluminum pipe stub

Class I concrete footer

Post Size X (Depth of Footer)
3" 3.0'
4" 4.0'
5" 4.5'
6" 5.0'

Finish 
grade

Sign Detail - Footer Assembly
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XXI. Details



Renaissance Planning Group
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