
  
                  City of Brooksville Building Division 

                                                            201 Howell Avenue, Brooksville, FL 34601 
                         Phone:  352-544-8301      Email: bcotnoir@pdcsllc.com 

  

  

CCEERRTTIIFFIICCAATTEE  OOFF  UUSSEE    
 

Please be advised that pursuant to the City of Brooksville Code of Ordinances, Land Development Code, Sec. 8-
2.5, Zoning Permit and Certificate of Use, and the State of Florida Building Code, all new non-residential business 
owners within the Brooksville city limits are required to file an Application for Certificate of Use with the City’s 
Building Division prior to opening and conducting business.  The Application for your Certificate of Use initiates a 
review of the proposed business site to ensure it meets the applicable building, zoning, and fire standards.   
 
Pursuant to City of Brooksville Resolution No. 2008-20, there is a one-time, non-refundable $100.00 fee for the 
Application for Certificate of Use and applicable inspections.  The City has discontinued collecting the 
Occupational License tax from its’ business owners.   
 
The City’s Building Division is located on the second floor of City Hall, 201 Howell Avenue, Brooksville, FL 34601. 
Hours of operation are 7:30 a.m. to 3:00 p.m. (closed for lunch from 12:30-1pm), Monday through Friday, 
holidays excluded.   

CCHHEECCKKLLIISSTT  

  

    

BBEEGGIINN  ww//  AADDDDRREESSSSIINNGG  

  

  

HHeerrnnaannddoo  CCoouunnttyy  AAddddrreessss  RReecceeiipptt::  

    BBeeffoorree  tthhee  CCiittyy  ooff  BBrrooookkssvviillllee  ccaann  iissssuuee  yyoouu  aa  CCeerrttiiffiiccaattee  ooff  UUssee,,  tthhee  

    BBuussiinneessss  OOwwnneerr  iiss  rreeqquuiirreedd  ttoo  ccoommpplleettee  aann  AAddddrreessss  RReeqquueesstt  FFoorrmm  aanndd  

    ssuubbmmiitt  ttoo  tthhee  HHeerrnnaannddoo  CCoouunnttyy  PPrrooppeerrttyy  AApppprraaiisseerr’’ss  OOffffiiccee    TThheeyy  wwiillll  iissssuuee    

    aann  AADDDDRREESSSS    RREECCEEIIPPTT..    TThhee  BBuuiillddiinngg  DDeeppaarrttmmeenntt    wwiillll    nnoott    aacccceepptt  yyoouurr    

    ppeerrmmiitt  aapppplliiccaattiioonn  wwiitthhoouutt  aann  aaddddrreessss  ccoonnffiirrmmaattiioonn  rreecceeiipptt..  

      

  CCoommpplleetteedd  AApppplliiccaattiioonn  CCoommpplleettee  tthhee  CCeerrttiiffiiccaattee  ooff  UUssee  aapppplliiccaattiioonn  iinn  iittss  eennttiirreettyy..  

    

SSiittee  PPllaann//FFlloooorr  PPllaann  

TTwwoo  ((22))  SSiittee  PPllaannss  NNeeeeddeedd::  

    BBuuiillddiinngg  LLaayyoouutt  ––  iinncclluuddee  llooccaattiioonn  ooff  aallll  ddoooorrss      

    LLooccaattiioonn  ooff  PPrrooppeerrttyy  ––    iinncclluuddee  aallll  ssttrreeeettss  aanndd  ssiiddee  ssttrreeeettss  

    PPaarrkkiinngg  LLaayyoouutt  ––  iinncclluuddiinngg  hhaannddiiccaapp  ppaarrkkiinngg  aarreeaass  

    AAllll  AAddjjaacceenntt  BBuuiillddiinnggss    

    FFoorr  SSttrriipp  MMaallllss  --  NNeeiigghhbboorriinngg  BBuussiinneesssseess  ––  iinncclluuddee  tthheeiirr  bbuussiinneessss  nnaammee((ss))  

      

FFoorr  FFlloooorr  PPllaann  PPoorrttiioonn    

        IIff  tthheerree  iiss  nnoo  ffoorrmmaall  fflloooorr  ppllaann,,  aa  hhaanndd  ddrraawwnn  sskkeettcchh  iiss  aacccceeppttaabbllee  

        IInncclluuddee  eeggrreessss  ((EEnnttrraanncceess//EExxiittss//DDoooorrwwaayyss))  

  

  WWaatteerr//SSeewweerr  ––  oonnccee  tthhee  $$110000..0000  ffoorr  tthhee  CCeerrttiiffiiccaattee  ooff  UUssee  aapppplliiccaattiioonn  hhaass  bbeeeenn  ppaaiidd,,  aa  wwaatteerr  rreelleeaassee  wwiillll  bbee  

IIssssuueedd  ffoorr  tthhee  UUttiilliittiieess  DDeeppaarrttmmeenntt  ttoo  ppuutt  wwaatteerr  iinnttoo  tthhee  nneeww  bbuussiinneessss  oowwnneerr’’ss  nnaammee..  

  
 
AFTER PERMIT PLACARD HAS BEEN ISSUED:    
You will need to obtain (2) inspections, a final building inspection (352-544-8301) and a final Fire Inspection 
(352-540-3843).  Please call to schedule these at your earliest convenience.  Thank you for your cooperation. 
 
 
 
 
 



          

 City of Brooksville – Building Division 
                                               201 Howell Avenue, Brooksville, FL 34601    
                                         352-544-8301   EMAIL: bcotnoir@pdcsllc.com 

 

Certificate of Use Application 

 

 

Permit #:________________________                  Date:_________________________ 

 

BUSINESS OWNER INFORMATION 

 
BUSINESS NAME:_____________________________________________________________________________________________________________ 

 

BUSINESS OWNER’S NAME:____________________________________________________________________________________________________  

 

PHONE:_______________________________________________ EMAIL ADDDRESS:______________________________________________________ 

 

LANDLORD’S INFORMATION 
 

LANDLORD’S NAME:__________________________________________________________________________________________________________  

 

PHONE:____________________________________________________ EMAIL ADDRESS:__________________________________________________ 

BUSINESS INFORMATION 
  

BUSINESS ADDRESS:__________________________________________________________________________________________________________   

 

KEY #:_________________________________________    PROPOSED USE: _____________________________________________________________ 

 

 # OF EMPLOYEES: ______________________________   PREVIOUS USE (IF KNOWN):____________________________________________________ 

 

BRIEF DESCRIPTION OF BUSINESS OPERATION: _________________________________________________________________________________     

 

SIGNATURE:                                                                                           

     

I understand that I cannot operate a business until my Certificate of Use permit placard has been signed off 
by both the Building Official and Chief Fire Marshall.  Also, I understand that a Certificate of Use is subject to 
revocation.  It is the obligation of the applicant (Business Owner) to provide truthful information on all parts 
of this application packet.  The City reserves the right to revoke any Certificate of Use or clos a business, if 
application material Is omitted or falsified. 

Separate permits are required for building, electrical, plumbing, heating, ventilation, air conditioning, fire 
suppression, alarms, irrigation, signs, site work and/or tree removal.  This permit becomes null and void if 
work or construction authorized is not commenced within 6 months, or if construction work is suspended or 
abandoned for a period of 6 months after work is commenced. 
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